
                                                                                     
                                                                       

                          

     
    

                               
    

 

                    
        

           
        

           
           

    

        
  

     

     

  

      

    

           

             

           

      

  
    

 

  

                      

          
          

      
       

           

    

     

  

 
 

 
 

 
 

 
 

This document is available in alternative formats to individuals with disabilities by contacting the Accessibility Resource Center at 
612-659-6730 or accessibility@minneapolis.edu. Minneapolis College is an equal opportunity employer and educator and member of the
Minnesota State Colleges and Universities system.

Minneapolis College Late Registration Form 
This form is used to add a new course, or to switch to a different section of the same course after the last day to register for the term, but 
before the late registration deadline. Please refer to the Academic Calendar for deadlines. Minneapolis College reserves the right to 
set a deadline after which late addition of classes will not be approved. 

Directions:
1. Contact the instructor of the course you wish to take to request permission for late registration. During the late registration period,

the instructor decides whether or not late registration for their course will be allowed.

2. Submit your completed form with the instructors signature, or include proof of permission sent from the instructor’s Minneapolis
College email address to the Student Services Center (T.2100) or as an email attachment to registration@minneapolis.edu.

3. Completed forms that have been signed by an instructor and are submitted by the late registration deadline will be
processed automatically, unless you have a registration hold or have not met all course prerequisites. The result of your late
registration request will be sent to your Minneapolis College student email address.

4. Tuition is due upon registration. Please make payment arrangements within 1 business day of registration.
IMPORTANT: Late registration courses are not eligible for Federal Pell Grant funding.

SECTION A. Student Information and Authorization
Campus Email (student@go.minneapolis)Student ID # or StarID 

First Name Middle InitialLast Name 

IMPORTANT: I understand late registration requests will not be processed without the instructor’s signature, or an email showing that I have obtained 
permission to be registered. I understand that I will not be registered if I have not signed this form, if I have a registration hold, or if I have not met all course 
prerequisites. By submitting a completed form, I agree to be registered for the course requested. I understand I must make payment arrangements 
within 1 day of registration and that late registrations are not eligible for Federal Pell Grant funding. 

Date (mm/dd/yyyy)Student Signature 

SECTION B. Late Registration Course Information

Course to be added: 

TERM COURSE ID DEPT NUMBER SECTION 
(ex. Spring 2015 (ex. 000014) (ex. ENGL) (ex. 1110) (ex. 01) 

Check here if you are changing to a different section of the same course.  You will be dropped from the other section. 

SECTION C. Instructor Information(please provide all information requested)

Check here if you are submitting an email to show permission in place of the instructor's signature. 

I am the instructor of the section listed above and agree to allow this student into my course as a late add. If the course is full, I approve to 
exceed the course cap. If the course cap for the section listed above is already exceeded by two students, I understand I cannot approve an 
additional late registration, even if a registered student withdraws from the course after the last day to add/drop. 

Instructor Signature Date 

SECTION D. Registrars Office Use Only
Registered Not registered Comments: 

Date: Employee Initial: 

mailto:student@go.minneapolis
mailto:registration@minneapolis.edu
mailto:accessibility@minneapolis.edu

	SECTION A. Student Information and Authorization
	SECTION B. Late Registration Course Information
	SECTION C. Instructor Information (please provide all information requested)
	SECTION D.  Office use only



Accessibility Report



		Filename: 

		Late registration form Accessible.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found problems which may prevent the document from being fully accessible.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 0


		Passed: 29


		Failed: 1





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Passed		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Failed		Appropriate nesting







Back to Top
	Student ID  or StarID:      
	Last Name: 
	First Name: 
	Middle Initial: 
	Employee Initial: 
	Check here if switching sections: Off
	Check here if you are submitting email permission: Off
	Minneapolis College Email Address: 
	Course Number: 
	Section Number: 
	Course ID Number: 
	Registered: Off
	Not Registered: Off
	Student Signature Date: 
	Dept: 
	Semester Year and Term: 
	Registrar Comments Only: 
	Student signature: 
	Instructor Signature: 
	Instructor Signature Date: 
	Registrar's Date Entered: 


